
 

 

 

TYPE OF INCENTIVE:  DOWNTOWN INCENTIVE   COMMERCIAL INCENTIVE  
PROGRAM APPLIED FOR:       ACQUISITION         ACQUISTION 

Please complete one “Proposed Use of 
Funds Worksheet” per program. 

      AWNING        AWNING 
      INTERIOR        INTERIOR 
      DESIGN ASSISTANCE        DESIGN ASSISTANCE 
      FACADE        FACADE 
      PARKING LOT ASSISTANCE       PARKING LOT ASSISTANCE 
      SECOND STORY LOAN        SECOND STORY LOAN 

TO QUALIFY: 
Property must be located within the designated area. Applicant must attach narrative of scope of work, including proposed materials, 
design drawings, estimates of cost, and, upon completion, proof of payment. The City reserves the right to request additional 
information. All information supplied to the Downtown & Commercial Incentive Program Committee will be kept strictly confidential. 
A pre-application meeting with the City Manager is required. Work may not begin prior to approval by the Design Committee and City 
Council. Work must commence within 180 days of approval from the City Council and be completed within 365 days. Extensions may 
be granted. All projects, funded by incentives, must comply with the City’s Comprehensive Plan and Flood Plain requirements. In 
addition, all labor funded by incentives must be done by a licensed contractor and meet City Code requirements.  

 

 
 

APPLICANT INFORMATION 

Applicant is:  OWNER      TENANT      

APPLICANT NAME:  

Applicant Mailing Address:  

Applicant Email Address:   Phone:  

OWNER NAME (if not applicant):  

Owner Email Address:   Phone:  

 
BUSINESS INFORMATION                                                                                                                                            

Name of Business:   W9 Attached 

Business Address: 
 

Business Type:  Retail    Business Offices    Gov’t/Education    Personal Care Services    Financial    

 Restaurant/Bar    Other:    

Business 

Description:  

 New business    Established Business        Years in Business:  

 Relocating from another location Previous address:  

 

 

 

 

 

APPLICATION FOR DOWNTOWN OR COMMERCIAL INCENTIVE PROGRAM 
RETURN TO: CITY HALL|ATTN: CLERK ERIN LEARN|208 EAST MAIN STREET|MANCHESTER IA 52057 

Work may not begin prior to approval by the Design Committee and City Council. 



 
  

 
 

PROVIDE INFORMATION FOR THE ASSISTANCE YOU ARE APPLYING 

ACQUISITION ASSISTANCE 
Up to $5,000 of selling costs. Assists owners-operators to acquire downtown or commercial property. Anyone who purchases a downtown or 
commercial property that will be used by the new owner for their own business qualifies. Please provide the following information on the Proposed 
Use of Funds Worksheet: Abstract Fees, Acquisition Price, Appraisal Fees, Attorney Fees, Origination Fees, Real Estate Agent Fees, Recording Fees 
and UCC Filing & Search Fees. 

AWNING PROGRAM 
Maximum funding is $35 per lineal foot of awning. This program helps downtown or commercial property owners or renters to install awnings per the 
“Design Guidelines.”  Another option is to include awning improvements as part of the Façade Program.  
 Awning Only      

 Awning with Façade  

 

Façade to be improved:   Front     Side     Rear Building Frontage:                      sf 

DESIGN ASSISTANCE 
Maximum funding is 50% of the total cost, not to exceed $2,000. Commercial properties located in the downtown or commercial business district are 
eligible for design assistance. Design services provided must meet Design Guidelines.  
Designer’s Name:   Design Size Area:                      sf 

Address:     

Phone:     

FAÇADE GRANT 
Maximum funding is $7,500 per building.  Assists in the restoration or rehabilitation of facades on downtown or commercial buildings in the designated 
area. The applicant pays two-thirds, while the City pays one-third of costs associated with approved exterior renovations for building frontage. Extra 
funding may be allowed if the building has exposed sidewalls. Design Committee reviews all projects, which must comply with Design Guidelines. 
 Façade Only      

 Façade with Awning 

 

Façade to be improved:   Front     Side     Rear Building Frontage:                      sf 

INTERIOR GRANT 
Maximum funding allowed is $7,500. Assists in the expansion or remodel of commercial space in the designated downtown and commercial business 
area. The applicant pays two-thirds, while the City pays one-third of costs associated with the interior improvements.  
 Expand      Remodel  

PARKING LOT ASSISTANCE                                                                                                                         
Up to a $10,000 grant. Can be obtained to pay up to one-half the costs associated with resurfacing of parking for downtown or commercial properties. 

Lot Frontage:  Total Proposed Spaces:   Asphalt    Concrete  Landscape Design Attached 

SECOND STORY RENOVATION LOAN  
Up to $10,000 loan at 0% interest for residential or commercial renovation of second floor space in the downtown and commercial areas. This is a five 
year loan program. As loans are repaid, money becomes available for others in the downtown area to participate in this program. 

Proposed Use:   Total Area of 2nd Story: sf 

Payment Frequency:  Annual    Semi-annual   Quarterly   Monthly   Beginning Date:  



PROPOSED USE OF FUNDS WORKSHEET 
Please complete one worksheet per program. Detailed estimates MUST be attached. 

 
Business Name:       Address:       
 

 ACQUISITION              FAÇADE GRANT   PARKING LOT ASSISTANCE   

 AWNING PROGRAM             INTERIOR GRANT   SECOND STORY RENOVATION LOAN  
 DESIGN ASSISTANCE  
 

PROPOSED USED OF FUNDS ESTIMATED COST 

ACQ/DEMO  Abstracting Fees $ 

ACQ/DEMO  Acquisition Price $ 

ACQ/DEMO  Appraisal Fees $ 

ACQ/DEMO  Attorney Fees $ 

ACQ/DEMO  Origination Fees $ 

ACQ/DEMO  Real Estate Agent Fees $ 

ACQ/DEMO  Recording Fees $ 

ACQ/DEMO  UCC Filing Fee & UCC Search $ 

  Awning  $ 

  Brick cleaning & tuck pointing $ 

  Demolition work $ 

  Design Fee $ 

  Exterior lighting $ 

  Finishing work $ 

  Floor/ceiling/wall repair $ 

  Installation of permanent fixtures $ 

  Landscaping & beautification (required for parking lot) $ 

  Mechanical systems upgraded/retrofit (must be complete replacement, not repair) $ 

  Painting of exterior surface $ 

  Parking lot surfacing  $ 

  Preservation of architectural elements $ 

  Signage $ 

  Window/door repair $ 

   $ 

Total Estimated Cost  

Grant Amount Requested  
 

STATEMENT OF UNDERSTANDING 
As the applicant, I agree to comply with the guidelines and procedures of the Downtown & Commercial Incentive 
Program and the conceptual design and outline specifications as agreed by myself and the committee. I understand I 
must provide copies of all proposed materials and design drawings for the estimated scope of work, and upon 
completion of the approved improvements, a copy of the contractor’s waiver of lien for evidence of payment. I also 
understand the committee reserves the right to request additional information. 
   

Applicant Signature  Date 
   
I certify that I, as the owner of this property, do authorize the applicant to apply for the Downtown & Commercial 
Incentive Program and undertake the approved improvements. 
   

Owner Signature (if other than applicant)  Date 



 
 
Committee Use Only 

 

APPLICANT/ADDRESS              

 

DATE APPLICATION RECEIVED     

 

DATE OF COMMITTEE REVIEW     

 

DATE OF COUNCIL APPROVAL     

     

PREVIOUS GRANT RECIPIENT FOR THIS PROPERTY  COMMENTS 

YES     NO     DATE     

 

PROGRAM APPLIED FOR      

ACQUISITION ASSISTANCE  

AWNING PROGRAM   

DESIGN ASSISTANCE   

FAÇADE GRANT   

INTERIOR PROGRAM   

PARKING LOT ASSISTANCE   

SECOND STORY RENOVATION LOAN  

 

REQUIRED INFORMATION RECEIVED 

 Business Information 

 Building Information  

 W9 

 Narrative Scope of Work 

 Design Drawings 

 Proposed Use of Funds Worksheet 

 Proof of Ownership 

 Proof of Payment/Receipts 

 Applicant Waiver  

 Owner Waiver  

Total Estimated Cost $ 

Grant Amount Requested $ 

Grant Amount Given $ 

 
   

City Manager, City of Manchester  Date 
   
   
   

Chairperson, Design Committee  Date 
 



 


